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IMOJIO’KEHUE

Ob SJEKTPOHHOM KYPHAJIE

MBOY «COILI Ne4 CHEPMEH»




HOJIOKEHHE
00 2JeKTPOHHOM JKypHaJIe/3]IeKTPOHHOM JTHEBHHKE 00yyaromerocs

1. O0mue moa0KEeHHUA.

1.1. Jaunoe Ilonoxenue ycranaBiuBaeTt ¢auHbBIC TpeOOBAHHS MO BEACHHIO JJIEKTPOHHOTO
JKypHaJla yCIIEBaeMOCTH/ 3JIEKTpOHHOTO jaHeBHHKa oOyuatomerocs (D7K/3]/1) 8 MBOY «COIII
No4 c.Uepmen», onpejessieT yclioBus W npaBuia Begenust 9K, koHTpossd 3a BejenueMm K,
Inpoueaypsl obecrieyeHus JOCTOBEPHOCTH BBOJHUMBIX B 9)K JAaHHBIX, HAJIEKHOCTH HUX XPdHCHHA
¥ KOHTPOJIS 332 cooTBeTCTBHEM DK TpeboBaHUAM K TOKYMEHTOOO0POTY.

1.2, OTBeTCTBEHHOCTb 3a COOTBETCTBHE pEe3YyJbTATOB ydeTa JACHCTBYIONIMM HOPMaM M, B
YaCTHOCTH, HACTOSALLEMY ITOJIOKEHHIO U JIOKAIBHBIM akTaM, HeceT pykoBoauTel s MBOY «COILI
N4 ¢ Yepmen» Oznoesa M.M..

1.3, OTBeTCTBEHHOCTHL 3a COOTBETCTBHE MaHHBIX Yyd4yeTa (akraM pealuzaluyd yueOHOro
nporuecca 1ekUT Ha pykooauTerie MBOY «COIL Ne4 ¢.Yepmen» O3noeBoit M.M..

1.4. Ilpu BeneHun yuera HeoOXOIMMO 0O0€CHEUHTL COOJNIIOJIGHHE 3aKOHOJATENhCTBA O
NEPCOHAJIBHBIX JIAHHBIX.

1.5. DIeKkTpoHHBIH JKypHal YCIeBaeMOCTH/3JEKTPOHHBIH JHEBHUK oOyuarolierocs (pajiee B
nokymente OXK/DJI), sBiseTCs rOCYJApCTBEHHBIM HOPMATHMBHO-(PHHAHCOBBIM JIOKYMEHTOM.
Bejienue 3J1eKTPOHHOTO KypHaJIa ABIAETCS 003aTEIBHBIM I KAXKIOTO YUUTENS-IPEIMETHUKA
U KJIACCHOTO PYKOBOJHUTEINS IITKOJIBI.

1.6. B 1-x xmaccax oTMerkH, jomamiHde 3ajaHusi B D0K/DJ[ no yueOHBIM mpejiMeTaM He
cTaBiATCs. Bemercs TOJNBKO ydeT HPHCYTCTBHSA, OTCYTCTBMS, JIBHIKEHHs 0OOydaroumxcs,
OCYILECTBISAETCH OOLIEHHE YUUTENSI C POJMTEISIMH.

1.7. DXK/DJ1 WIKOJIBI CILYIKUT JUIs PEHICHHS CIIEIYFOIIMX 3a/1ay:

= XpaHeHHe B DJICKTPOHHOM BHJIC JAaHHBIX 06 YCHGBHGMOCTH H IIoCEHacMOCTH
00y4aroIMMHUCs IIKOJIbI;

— Cosmanne eIuHOM 0a3bl KaJeHJApHO-TEMAaTHYECKOrO TUIAHWPOBAHHS 110 BCeM Y4eOHBIM
npeaMeTam M rnapaljieligaM KJ1acCOB,

—  Co3nanue U peajiM3anus JUCTAaHIIHOHHBIX YUeOHBIX KYPCOB,;

— PaspaboTtka u npoBeJeHHE JIMATHOCTHYECKUX U TECTOBBIX PadOT C IEJIBIO TPOMEKYTOUHOIO
H UTOI'OBOI'O KOHTpOHﬂ;

—  OmnepaTHBHBII 10CTYII K OLIEHKAM 32 BeCh [IEPHO/I BEJICHUS XKYpPHAJIa, 110 BCEM Ipe/IMeTaM, B
moboe BpeMsl BCEM ydacTHHKaM 00pa3oBaTebHOTO Mpollecca — POJUTENSIM, YUCHHKaM,
YUHUTESAM U aIMUHUCTPAITHH;

— ABTOM&THS&HHH CO31aHHnA INPOMEKYTOYHBIX H UTOIOBBIX OTHETOB y“IHTEHEI:'I-Hpe,[lMeTHHKOB,
KJIACCHBIX PYKOBOJIMTENIEH W aJIMHHHCTPAIIUH;

— CpoeBpeMenHOe MHPOPMHPOBAHKE POJAUTEICH 10 BOIPOCAM YCIIEBAEMOCTH HX HAETEH;

— OOecrieyeHne BO3MOKHOCTH TIPSMOTO OOMICHHS MEXKIY YUHTCISMH, aJIMHHHUCTpAlUCH,
POJIMTENAMHA U 00YUAIOIIMUMHCS BHE 3aBUCHMOCTH OT MX MECTOIOJIOKEHHS.

1.8. Benenue DXK/D]l spnsercsa o00s3aTeNbHBIM JUIS  KaKIOTO YUHTENs M KIACCHOI'O
PYKOBOJTUTETH.

1.9. Tloms3oBaTensmu 3JIEKTPOHHOI'0 KypHajla ABJIAKOTCA. aIMHHHCTpalus MIKOJIBL, YUHTEJI,
KJIACCHBIC PYKOBOJHTEIIH, 06yqar01unec51 H POJAHTEITH (BEKOHHBIB HpeﬂCTaBHTEHH).




2. lIpaBuna u nopsiaok padorsl ¢ K/,

2.1. Apmunaucrparop K/ /]

—  yCTaHaBJIMBAET MPOrpaMMHOe obecredeHne, HeoOXoaumoe Ui paboThl SIEKTPOHHOTO
KypHasa;

— obecrieynBaeT Ha/uienamiee (PYHKIHMOHHPOBAHHE CO3JAHHOM TMporpamMMHO-annapaTHoH
cpesisl;

—  obecre4ynBaeT CBOEBPEMEHHOE CO3IaHHE APXUBHBIX KOIIHI;

—  BMECTE C KJIaCCHBIMHM PYKOBOJUTEISAMH U MHBIMH cOTpyAHHKaMu OV (B cilyyae CTOPOHHEro
o0opynoBaHus, HAa KOTOPOM ycTaHosleH DXK) 3amosHseT HeoOX0AUMEIE (POPMEL

2.2. lMob3oBaTeNIN MOTYYAIOT NEPCOHANLHBIE PEKBHU3UTEI JOCTYIIA K DJICKTPOHHOMY XKYpHATy B
CJIEYIOIIEM NOpsIKe:

— YynuTena-npeIMeTHHKH, KJIACCHbIE PYKOBOJAMTE/H, 8 MHHUCTPAIIHS IKOJIbI MOJIy4aroT
PEKBH3MTBI IOCTYIA y aiMHHUCTpaTopa DAK/D]I;

- Poautenu mnosy4aioT pekBH3HMTHI JIOCTYNa B Hayajie y4eOHOro roja Ha KJIAcCHOM
coOpaHMH MJIM B TedeHHe y4eOHOro rojia yepes KJIacCHbIX PYKOBOJAMTEIEH.

- OOyuaromyecst 10J1y4arOT PEKBU3UTHI JIOCTyIIA B Havajle y4deOHOro roja WM IpH
3aYMCIICHUH B LIKOJY - Ha ypokax uH(popmatrku 1 UKT nim y aamunuctparopa 9X/D/1.

2.3.Bce nonw3osarenn D7K/3]] HecyT OTBETCTBEHHOCTh 3@ COXPAHHOCTh CBOMX NEPCOHAIBHBIX
PEKBH3HTOB.

3.3. IlpaBa u pyHKUHMOHAJBHBIE 00SI3AHHOCTH
3. 1. AamuanctpaTtop DK/
Anmunucrpartop I7K/I /1 umeer npago:

* OOcyxnaare Ha (opyMe T00YI0 TeMy, Kacarollylocs y4eOHO-BOCIHTATEIFHOTO Tpolecca,
nporiecca ypaBJieHUs KOO

* CocTaBiATk NPEJICTABIEHHE JUPEKTOPY IIKOJIY HA MPEMUPOBAHUE YUHTEIEH MO pe3yabTaTam
paboThI ¢ 3JIEKTPOHHBIM JKYPHAIOM.

A/IMHHHCTPATOP 00s13aH:
. Opranuzorare BHenpenue /D] 8 MBOVY «COIIl Ned4 c.Yepmen» B cpok mo 01.09.
20 1

¥ ObecrnieunTs Mepsl 110 OecriepeboHHOMY (PYHKIIMOHUPOBAHHUIO 3JIEKTPOHHOTO JKypHAaJIa;

. PaszpaboTare COBMECTHO ¢ aJIMHHUCTpAIMEH IIKOJIb, HOPMATHBHYIO 0a3y IO BEIEHUIO
6 e

. OGecneynTh Bcex Ionb30BaTeNeH pPEKBHIUTAMH JIOCTYNA K 3JIEKTPOHHOMY JKYPHATY.
Bectu 6a3y naHHBIX MOJIB30BATENCH U CTATUCTUKY pabOThI € HJIEKTPOHHBIM JKYPHAIOM;

. [logrotoBute (3ampammBaer y paspa0oTuMka CHCTEMBl, B CjIyyae CTOpPOHHEil

OpraHMsalMy, Ha cepBepe KOTopod pa3BepHyT O/DJl) KOMIIEKT JOKYMEHTOB IO
pernmaMenTauudy ucnois3oBanus OXK/DJ] kak uHpOPMAMOHHOH CHCTEMBI MEpPCOHATBHBIX
NaHHbIX;

. Kontponuposatsk pabdotocnocodnocts cucremsl D0K/D/1;

. CosnaBaTh pesepBHbIe KOIMK 0a3bl JaHHBIX, B TOM YHCJIC U HA MaTEPHUAIBHBIX HOCHTEISIX,
He pexe 1 pasa B HelenI0/B JBE HE/ICH;



. OcytiecTBiIsSITh CBsA3b €O cayx00# TeXHHYeCKO# 1o/yiep:Kku paspadorunka DXK/D/1;
. Koncynbpruposats nosb3oBarteneil 9XK/3]] ocHOBHBIM NpHeMaM paboTBI ¢ MPOrPaMMHBIM
KOMILIEKCOM.

* KOHTpOHHpOBﬂTb pa60'ry C DJJICKTPOHHBIM JKYPHAJIOM BCEX YYACTHHKOB 06pa303aTeanor0
[mpouecca: aJMHHHUCTpalHu, quTEHEE, YUYEHHKOB H HX po,umeneﬁ;

* ®opmMupOBaTh CCHUIKH Ha 00111€00pa30BaTe/IbHbIE H IIKOJIBHBIE PECYPCHI;

+ OOecrieunBaTh CBOCBPEMEHHYIO KOHCYJIBTALMIO IO BOMpocaM pabOoThl ¢ 3JICKTPOHHBIM
KYpHATIOM;

* [IpoBOJMTE HIKOJBHBIE CEMUHAPHI, HAIIPaBJIEHHbIE HA W3YUEHHE BO3MOXHOCTEH M crocobOB
padoOThI ¢ IIEKTPOHHBIM JKYPHAIOM;

* llpp HeoOXomMMOCTH, MO  TpcOOBAHUIO  YUHTEICH-MPEAMETHUKOB M KJIACCHBIX
pykoBoauTesel, (opMHPOBATL HEOOXOIUMBIE OTYETHI B [IEYATHOM BHJIE;

* [loanepkuBaTe CBSI3b C POJUTENSIMH M OCYHIECTBISTH HEOOXOIMMBIE KOHCYJIbTAllMM 110
BOIIPOCAaM MOJKIIOUEHHS U padOTLI ¢ 27eKTPOHHBIM HKYPHAIOM :

3.2. JlokymeHTOBe/
,HOKYMBHTOBE,[I HIKO0JIbI HMECT IMPpaBo:

* Jlonyyarb CBOEBPEMEHHYIO WHIMBHAYAJIBHYIO KOHCYJBTALMIO 10 BOMpocaMm padoThl ¢
3IEKTPOHHBIM JKYPHAIOM;

*  Ob6cyxknate Ha GopyMe MOOYI0 TEMY, Kacarollyocs yueOHO-BOCIIUTATEILHOIO IIpoLecea, |
rporecca ylpasieHHs! HIKOJIOH.

JLlOKyMeHTOBE/I HIKOJIbI 00513aH:
* IlpenoctaBuTh CIHCKH KiaccoB (KOHTHHTeHTa OVY) M CMHCOK YUYHTEsCH aIMHHHCTPATOpy

DXK/D]] B cpok 10 5 ceHTSIOps KaX/0ro roja; OnepaTHBHO BHOCHTH TEKYIIHE H3MEHEHHs 110
COCTAaBY KOHTHHIE€HTa 00YYatOUMXCs, YUHTENEH 1 T.1I.,

3.3. KitaccHble pyKOBOHTE/IH:
KutaccHblii pyKoBOIHTEIbL HMEET MPAaBo:
* [TosryyaTh cBOEBpPEMEHHYIO KOHCYJ/IBTALMIO 110 BOIIPOCaM PadOThI € DJIEKTPOHHBIM JKYPHAIIOM;

* Obcyxate Ha (Qopyme TOOYIO TeMy, KacaloUlyiocs y4eOHO-BOCIMTATEIRHOIO Ipolecca
[pouecca yupasieHHs HKOJIOH;

*[Ipu cBoeBpeMEHHOM, TMOJHOM M KAa4eCTBEHHOM 3allOJIHEHHH DJIEKTPOHHOIO IKypHaa
YYHTENAMHU-TIPEAMETHUKAMU (POPMHPOBATH OTYETHI 10 pabOTe B JIEKTPOHHOM BHJIE:




* OT4eT 0 MOCEHAaEMOCTH Kiiacca (110 Mecsiam);

* [lIpenBapuTelibHbIN OTUET KJIACCHOTO PYKOBOJIUTENS 3a YUeOHbIH 1I€PHOL,

* Oryer KJIACCHOTI'O PYKOBOJIUTEIsS 32 YUeOHBIH MepHO/T;

» Hroru ycrieBaemocTH Kiacca 3a y4eOHBIN HEpHOJL;

+ (CBo/iHast BEJIOMOCTB y4yeTa YCIeBaeMOCTH 00yqaronmxes Kiacca;

» (CRojiHas BEJIOMOCTH y4eTa MOCenaeMOoCTH.
* @opMUpOBaTEL IpH HeoOXoauMocTH «MH(popMaoHHOE THCHMO /IS pOAUTENEl» B OyMaKHOM
Bune. [lpu OTCyTcTBHMM IpHHTEepa Ha pado4yeM MeECTe HalpaBJsiTh 3JEKTPOHHOE MHUCBMO
aJMUHUCTpATOPY ¢ TpeboBanueM cOPMHPOBATHL NMMCbMA B [IEYaTHOM BMJC JUIS BKICHBAHHS B
OOBIYHBIN THEBHUK 00YUYaAIOIIECTOCs;
* Co3/1aBaTh U NyOJIMKOBATh OOBABICHHS HA JICKTPOHHOM JIocKe 0OBSIBICHH;
* BecTH JIMUHBIH 2J1€KTPOHHBIH OPTHONIHO.

Kuiaccnslii pykoBoaure/b 00s13aH:

* [IpoxoauTe 00y4eHMs] Ha MIKOJBHBIX CEeMHHApax, HalpaBJIEHHBIX Ha M3yUEHUE INPHEMOB
pPadOThI C AMEKTPOHHLIM JKYPHAIOM;

* 3aMoJHATh W CJICOHUTh 3a aKTYalIbHOCTBIO AaHHBLIX 06 06}"-121}01]_[1/1)(05[ CBOCIo Kjacca H HX
POOUTEIIAX,

. Konrtponuposarh croeBpeMeHHOE (exene/ielibHoe) 3anojHenue 0as3nl ganibix DXK/D]] 06
00yyaromuXcs YUYUTENIIMU-TTPEIMETHHKAMH; BECTH MOHMUTOPHHT YCIEIHOCTH 00yYeHHs!

. [IpenocTaBisaATh pEKBU3UTHI JOCTYIA POIUTENSIM U oOydaromumest OV

. Opranuszopare cOOp KOMIUIEKTa MOKYMEHTOB IO OOECHEUEHHIO 3aKOHOAATeNbHBIX
TpeboBanuii 0 3amuTe nepcoHanbHbIX AaHHbIX ([1/1H);

. BHocuTh 1py HEOOXOAMMOCTH B OSIEKTPOHHOM KypHaie (akThl Mporycka 3aHsTHii
o0y4arolUMuUCcs [0 YBaKHUTEIbHON TPUYHHE;

. E’xenenenbHo KOPPEKTHPOBATH BBICTABICHHBIE YUHTEISIMH IPEIMETHUKAMHU (aKThl
[IPOIYCKa 3aHsATHH 00ydaronuMucs;

. dopmupoBarh M NyOJHMKOBATH TNEPeUYeHb KIIACCHBIX MEPONPHATHH Ha Mecsll B
3JIEKTPOHHOM PaClUCAHHH.

. Omnogewary poauTeseil Heycrnepaomux 00yyYaOMIKUXCH, 0OYYAIOIMIUXCS, MPONYCKAKIINX
3aHATHUSA 110 HEYBAXKHUTEILHON TPHYHHE;

. IIpooauTh 0OyueHHe /Ul YYEHUKOB M pOIMTENCH (3aKOHHBIX MpeAcTaBUTENeH ) Mo paboTte
e O/

. Opranuzosats 0oOMeH HHQpopMalHeid ¢ 00y4aroIUMHCS H POAWTEISIMH (3aKOHHBIMH
NpeaCTaBUTEIISAMHU );

. OcylecTBIATE KOHTPOJIb JIOCTYIA POJMTENEH U 00yUaroIHXCs.




+6+3.4. Yuureys — npeAMeTHHKH:
Yyurteasb-npeAMeTHUK HMEET IPABO:
* [losyyaTk CBOEBPEMEHHYIO KOHCYJIBTALIMIO 110 BOIpOcaM paboThl ¢ MIEKTPOHHBIM XKYPHAIOM,;

* DopMHUpOBaTH CBOM JIEKTPOHHBIC Y4eOHbBIE KYpChI, HTOTOBBIE, IPOMEIKYTOUHBIE U CPE30BbIE
TeCTOBBIE PAOOTHI M UCIOIb30BATh UX MIPU NIPOBEJIEHUH YPOKOB;

* OO6cyxnars Ha Qopyme J00YIO TeMy, Kacarollylocs y4eOHO-BOCIHMTATENILHOIO Ipoliecca H
rpoiiecca yrpaBJieHUs IKOJION;

« OOcyKIaTh ¥ BHOCHTD IPEAI0KEHUSI 110 YIYUIICHHIO pabOTHI ¢ 3IEKTPOHHBIM THEBHHKOM;

* le’} CBOCBpPCMCHHOM, IIOJJTHOM H Ka4Y€CTBCHHOM 3allOJIHECHHH DJJICKTPOHHOTO IKypHalla
Cl.)OpMHpOBa’I‘b OTYETHI 110 paGO‘re B DJICKTPOHHOM BHJIC!

+ KanennapHo-temMaTuyeckoe MiaHHpOBaHHE;
* HMroru ycrepaeMoCTH 110 NPeIMETY 3a yu4eOHBIH NEepHO/I;
*  OTtyer yuuTess-npe/IMETHUKA 110 OKOHYAHHUH Y4eOHBIX MEPHOJIOB H UTOIOBBIH:
* Ortuer ¥ rpaduk «/luHamuKa cpeaHero 6ama 1o npeaMeTy».
* Co3zaBath ¥ 1yOJIMKOBaTh OOBSIBJIEHHUS HA HJIEKTPOHHON JI0CKe OObSIBIEHHIH;
* BecTH JIMUHBIA 2/1€KTPOHHBIH MOPTHOIHO;
Yuurejab-nipeJiMeTHHK 00513aH:

* [IpoxoauTh 0Oy4YEHMsI Ha IIKOJIBHBIX CEMMHApax, HalpaBJIEHHBIX Ha M3y4YeHHE [PUEMOB
paboThI ¢ 3JEKTPOHHBIM KYPHAJIOM;

* 3anoiHATL JMEKTPOHHBIH KypHal orcpodeHo — no 17.00 yacoB (moacno seibpams opyeoe
épems) KaXI0To JHs B TOUKax skcrutyatanuu A/,
. E}KGHHGBHO 3dllOJIHATE JaHHBIE ITO JOMAIITHHUM 3aJIaHHUAM ]

* CucremaTH4eCKH [POBEPATh M OLEHMBATh 3HAHMA 00ydalolMXcs, a TakkKe OTMedaTh
[I0CEIIAEMOCTE B JJIEKTPOHHOM XKYypHAJIE;

* BrICTaBISTE HTOIOBLIE OLIEHKH O6y‘{8.IOID;HXCH 3a YETBEPTh, NOIYroJaue, roji, sK3aMeH H
UTOTOBBIC HEC II0O3JHEC CPOKOB, ONOBOPCHHBIX INPHKA30M I10 HIKOJIE II0 3aBepHICHHH y‘IEGHOl’O
[Hepuoaa;

4 [_lpﬂ HEOOXOIUMOCTH OMNOBEIIATH pOﬂHTGHCﬁ HCYCIICBAIOIHUX o6yqaroumxc;l, 06yqarou1uxc51,
[IPOIMYCKAOIIUX 3aHATHA,

. ,HO Hayalia y‘l€6HOI"O roja co3JaTb KaJICHAaPHO-TCMATHYCCKOEC IIJIAHHPOBAHKWEC W BHEJIPUTH

€ro B SJIEKTPOHHBIN KypHal. KojauuecTBo 4acoB B KaJCHAApHO-TEMAaTHUYCCKOM IUIAHUPOBAHHH
JIOJKHO COOTBETCTBOBAThH Y4eOHOMY IJIaHY;



« BecTH Bce 3allicH 10 BCeM Y4eOHBIM IIpeaMeTaM (BKIIFO4Yas YPOKH 110 HHOCTPAHHOMY A3BIKY)
HA PYCCKOM fA3bIKE C 00S3aTENBHBIM yKa3aHHEM He TOJBKO TeM YPOKOB, HO M TeM 3aJaHuil 1o

YPOKY,

* Onpezenuts COCTaB IMOAIPYII, I[PH JEJIEHHH Kiacca 10 MpeMeTy Ha MOArpyIbl, H
COOOIIAOT CUCTEMHOMY aJAMMHUCTPATOPY. 3allHCH BECTH HHIMBHIYAIbHO KayKIbIM YUYHTEJIEM,
BeAyIuM rpynmy. IlepeBoja o0ydaromuxcs W3 TPYNNbl B CPYIIY MOKET ObIThb HPOU3BE/ICH
anmuHucTpaTopoM DXK/D]] TOJNBKO 0 OKOHYAHHIO Y4eOHOr0 epruo/ia (YeTBEPTH, [TOJIYTOIHA);

* Ha CTpaHHUIE JIEKTPOHHOTO KypHaia «Temnbl YPOKOB H 3adaHHA» BBOAUTE TEMY, H3YUCHHYIO
Ha YPOKE, BBITIOTHACMEBIC 3aJaHMs M THIT 3THX ?,a,E[aHI/II"JI.

3.5. Aamunucrparop caira OV (ecnu smu pyuxyuu evinoansem aomunucmpamop I2K/3/1, mo
BKAIOYUMB 6 €20 (PYHKYUOHAN):

— Pa3Mmemmaer Ha MIKOJIRHOM cailiTe HOPMATHBHO — IIPABOBBIE JOKYMEHTBI 110 BEJEHHIO
DK/D;

—  Pasmemmaer na cafite OY uncrpykuuio no padore ¢ 20K/DJ1 mis ydeHHKOB, pOJMTEIIEH
(3aKOHHBIX [IpeJICTaBUTENEH ), 11€/1ar0T0B.

3.6. 3amectuTens (1u) nupexTopa nmo YBP
3amecTuTe b AHpeKkTOpa o YBP umeer npaso:

* Jlonyyarh CBOEBPEMEHHYIO HWHIAMBHIAYAIBHYIO KOHCYJILTALMIO [0 BOlpocaM padoThl ¢
JJIEKTPOHHBIM KYPHAJIOM;

* OOcyxnate Ha Gopyme n0OYIO TeMy, Kacarollyrocs yueOHO-BOCIUTATEIBLHOIO Mpolecca, U
Ipolrecca yInpasJIeHHs IIKOJIOH;

* BecTH JUYHBIH 31€KTPOHHBIA OpTdosHo.
3amecTurenns qupexropa no YBP obszan:

* COBMECTHO € IPYTMMH aJMHHUCTPATHBHLEIMHM COTPYIHHUKAaMH pa3padarbiBaTb HOPMATHBHYHO
0a3y yueOHoro nporecca juis Bejienust 20K/D]1 s pazmennenus Ha caiite OV
o dopmupoBaTh pacrnucaHdHe 3aHATHH M0 KiaccaM, yduTellssM W kabuHeTam B Hadale
yuebdHoro rojia. [Ipu HeoOX0IMMOCTH POBOJIUTH KOPPEKTHPOBKY PACITHCAHHS;

 [IpoBepaTr HanMuHe KaleHJApPHO-TEMAaTHYECKOTO ILIAHMPOBAHHS B ICKTPOHHOM JKypHaje
IIKOJIB! Y YYUTEJIEH NpeJIMETHUKOB JI0 Havala y4yeOHoro roja;

* KoHTponupoBaTh CBOEBPEMEHHOCTHL 3allOJHEHHUS JJICKTPOHHOIO JKypHala yUHTEIsIMH-
IpeJIMEeTHHKaMH M KJIACCHBIMH PYKOBOJIHUTENISIMH € MOMOIIBI0 «OT4HeTa 0 JIOCTYIIE K KJIaCCHOMY
KYPHATY»;

* Omnpenenarts Toukd oSkcivtyataiuu DXK/DJ] (B ciiydae HENOCTAaTOYHOH TeXHHYECKO
ocHateHHocTH OY)




« Co3zaBaTh U NyOJHKOBAaTh OOBSIBJIIEHHS HA JNEKTPOHHOH JOCKE OOBSBIEHMH O BPEMEHH H
MECTE KJIACCHBIX COOpaHuii, M3MEHEHHSX B PACITHCAHWU H IPYroil onepaTtuBHOH MH(OpMalMu
JUlsd yduTe e, YUCHHKOB H poIUTeNeii;

* AHQJIM3UPOBATh JAaHHBIE [0 PE3YJIBTATUBHOCTH Y4eOHOrO rpolecca u, npu HEOOXOAUMOCTH;
(popmupoBaTh HEOOXOIUMBIE OTUETEI B OYMaKHOM BHJIE 110 OKOHYAHUIO YUEOHBIX T1EPHOI0B:

. JIBr:keHHe 00yvaroumuxcs 1o mKoJie;

. JlnHamMMKa OBHJKEHHS 00ydarolmuxcs 1o I1mKosie (BbIOBITHE) — OKOHYAHHIO Y4eOHOro
roja;

. CniHcok BBIOBIBIIMX 00YYaIOIINXCS 3a TIEPHO;

. Crnucok npuOBIBIINX 0OYYAOIHXCS 3a TTIEPHOST;

. HamoJiHseMOoCTh KJIacCoB;

. MrtoroBbie qaHHbBIC 110 Y4all[HMCS;

. OTuer 0 nocemaeMocTy Kaacea (1o Mecsnam);

. OTyeT KIacCHOro pyKOBOIUTEIS 33 YIeOHEIH MepHOT;

. Mroru ycnesaeMocTH Kiacca 3a y4eOHBIH TIEPHO/T;

. CBoJHas BEJIOMOCTb yuYeTa yCIeBaeMOCTH 00YYarOIUXCs KJlacca;

. CBojiHast BEIOMOCTD yUeTa OCEHIAeMOCTH.

3.6. Jdupexrop:
JIMpeKTop mKoJIbI HMeeT MPaBo:

b Haznauarh COTPYJHHUKOB MIKOJIBI HA UCIIOJIHECHHS 00s3aHHOCTEH B COOTBETCTBHHU C JaHHBIM
MOJIOYKCHHEM |

*  ObosnayaTh Ha QopyMe TeMBI JUIs 0OCYKIEHHUS, KacarolMecs yueOHO-BOCIHTATENBHOTIO
npolLecca, U mpoiiecca yrpaBIeHHs MKOJIOH;

«  llybnukoBaTh mpukasbl W [OJOKEHHsl, H3[aBaCMbIC B ILIKOJE, B pasjeie «J{OKyMeHThl —
BHYTpHIIKOTBEHBIE.

JMPEeKTOp MKO/IbI 00s13aH:

 PaspabaThiBaTe M yTBepi/IaTh HOPMATHBHYIO M HHYIO JoKyMmeHTanuio OV o BeIeHHIO
IDK/D;

¢ OcymecTBIsITH KOHTPOIH 3a BeJieHueM IX/D]] He pexxe 1 pasa B Mecsll.



« Co3zaTh Bce HEOOXOIHMMBIE YCIIOBHS JUIsl BHEJIpeHHsT U oOecrieueHus: paboThl 2IEKTPOHHOIO
JKypHaia B y4eOHO-BOCIUTATEILHOM TIPOLECCE W MPOIECCe YIPABICHHS LIKOJIOH; ONpe/IesiTh
ToukH oKeryararuu DK/,

* llpenycmarpuBaTh AEHEINKHOE BO3ZHAIPAXKICHHE YUWTENEH M KIACCHBIX PYKOBOIMTENEH B
cllyuae JIOJDKHOTO HMCIIONHEHHUS MPaBHI W NOpsijKa paboThl ¢ 3JIEKTPOHHBIM JKYPHAIOM I[1PH
HAYMCIIEHHH IIPEMHUH, C YUETOM HX Harpy3ku rnpu paboTe ¢ CHCTEMOH.

4. O0mue npaBHIA BeIeHHS Y4eTa

4.1. Bmnecenne HMHpOPMAIHH O 3aHATHH M 00 OTCYTCTBYIOIIMX IOJDKHBI MPOH3BOIHTECS 110
(baxty B e mpoBeneHHs. Ecii 3aHATHE MPOBOMMIOCH BMECTO OCHOBHOTO TIPENOIaBaTelIs.
(aKT 3aMEeHBI JIOJDKEH OTPa)kaThCsl B MOMEHT BHECCHHUS YUETHOMN 3aMHUCH.

4.2. BHeceHue B )KypHa1I HHGOPMALIHH O JOMAIIHEM 3aJaHHH JIOJDKHO MPOH3BOIUTHCH B JIEHD
[IpOBCACHUA 3aHATHSI. 3az[am1e JOJI’KHO BHOCHTHCS B

4.3. KypHal He TMO3/Hee, uYeM depe3 1 dYac Iocjie OKOHYAHMS BCEX 3aHATHH JIAaHHBIX
00 YYarOIIHXCSl.

4.4. PexomeHnnyercs 3apaHee pa3MelIaTh 3aJIlaHUs, YTOOBI y 00yUaromnuxces

4.5. Obula BO3MOKHOCTE 3a01arOBPEMEHHO IJIaHHPOBATH CBOE BPEMSI.

4.6. PesynbTaTbl OLICHMBAHMS BBIITOJHEHHBIX 00YYaIOIUMHCS PadOT JIOJKHBI BBHICTABIISATHCS
He nosaHee 1 HelelM COo JHA WX IPOBEJECHHUS B COOTBETCTBHH C MPHHATHIMHA B OV mpaBuIamMu
OIlEHKH pador.

4.7. ApxuBHOE XpaHEHHME YUCTHBIX JAHHBIX JOJDKHO IpeJyCMaTpUBaTh KOHTPOJb 3a HX
LEJIOCTHOCTBIO M JOCTOBEPHOCTBIO Ha MPOTSHIKEHWH BCEro HeOOXOJIMMOro Cpoka, Harpumep, ¢
MOMOIIBIO DJIEKTPOHHOW IOJANHCH. DJEKTPOHHOE XpaHEHHE AapXHBHBIX [JaHHBIX JIOJIIKHO
OCYIIECTBIIATHCA MUHUMAJILHO HA JBYX HOCHTENSX U XPAHUTHLCS B Pa3HBIX [TOMEHICHUSIX.

S. YcaoBHsi COBMEMIEHHOr0 XpPAHCHHSI JAHHBIX B JJEKTPOHHOM BHJE H HA OyMasKHBIX
HOCHTEJISAX

5.1. B caydae neobxommmoctd ucnonbzoBanus Janueix DX w3 aexTpoHHO#E (QopMbl B
KauecTBE TIEYaTHOTO JIOKYMEHTa MH(pOpManus BLIBOAMTCA Ha TieYaTh M 3aBepsieTcs B
YCTAHOBJICHHOM TIOpPsJIKe. APXMBHOE XpaHCHHME YYCTHBLIX JaHHBIX HAa OYMaKHBIX HOCHTEJISX
JODKHO OCYIICCTBIIATLCA B COOTBETCTBHH € JEHCTBYIOIIMM AJIMHHHCTPATHBHBIM PEraMEeHTOM
Pocobpnansopa, yreep:kaeHHbIM MpuKkazoM Munodpuayku Pocenn ot 21 siusapst 2009 r. No 9.
5.2. CpojHas BeJIOMOCTb HMTOTOBOH YCIEIIHOCTH Kjiacca 3a y4ueOHbIH O] BBIBOAMTCH M3
CHCTEMBI yueTa B TOM BHIE, KOTOPBIA MPE/lyCMOTPEH JIEHCTBYIOUMMH TPeOOBAHMIMH apXHUBHOMH
ciyxOpl. Eciii 1anHBle 110 y4eOHOMY Oy XpaHATCS B 2JICKTPOHHOM BHJIE, CBOIHAS BEJIOMOCTD
MOJKET OBITh INepejaHa B apXWB cpa3y 10 3aBEpLICHHH BeJIEHHS y4YeTa B COOTBETCTBYIOLIEM
KJIACCHOM JKypHaJIe.

5.3. Ilpu BeneHHH ydera B JJICKTPOHHOM BHJIE HEOOXOJMMOCTH BBIBOJA JAHHBLIX Ha [1€4aTh
JUls HMCIIOJIB30BaHHS B KayeCTBe JIOKYMEHTa OIIPEJIENIIETCSl COOTBETCTBHEM HCIOJIB3YEMON
unopmanuonnoi cucremer 'OCT P HCO 15489-1-2007 «Cucrema cTanjaaproB 1o
uHpopmaluy, OHONHOTEYHOMY M H3JATEILCKOMY Jelly. YIpaBlieHue JoKymeHTamu. Ofiue
TpeboBaHUS».

6. Ilpenocraiaenne ycayrn D) (uudopmupoBanus o0yvaromuxcss M UX poavTeeii
(3aKOHHBIX MpeacTABUTEIEI) 0 PE3YJAbTATAX 00yUeHNs)

6.1. Tlpu BEJICHUH yueTa YCIIEBAEMOCTH c UCII0JIb30BAHHEM 2K
00yJaromumes M HMX  POJAMTEASAM  (3AKOHHBIM  HPEACTABHTENsIM)  0OecreunBacTes




BO3MOKHOCTb OIEepaTHBHOIO MOJTYUEHUS nHpopmanuu 6e3 obpateHus K
coTpyaHHKaM OV (aBTOMAaTHYECKH).

6.2. Jlns poauTeneil (3aKOHHBIX IpeacTaBUTeleit), KOTOPBIC 3asBHJIM O HEBO3MOKHOCTH HITH
HEIKETAaHHM  MCII0JIB30BATh JOCTYI K O3JEKTPOHHBIM (opMaMm mpeactaBieHus HHpOpMaLnn,
JIOJKHO OBITH 00ecre4eHo HHPOPMUPOBAHKE O PE3yNIbTaTax 00yUeHUs HE peKe, YeM OJMH pa3 B
HEJIEJTIO C MCIOJIb30BAHWEM paclieuyaTKH pPe3yJIbTaToB.

6.3. Pexomennyercs peryispHo HHPOPMHUPOBATH 00y4alomuxcs " HX
poauTened  (3aKOHHBIX — MpeAcTaBUTeNied) O  IPOTHO3€ WX  HUTOrOBOH  YCIEHIHOCTH
00y4Yaromumxcst 32 OTYETHBIH TepHOJ (YETBEPTh, TPUMECTP, MOJIYTO/IHE H TIP.).

6.4. Uudopmanus 00 MTOrOBOM OLIEHMBAHUU u KOHKYPCHBIX
(9K3aMEHALMOHHLIX)  HCOBITAHHAX  JOJDKHA  OBITh  JIOCTYNHA  00ydalommumcess M MX
poauTensaM  (3aKOHHBIM  'TIpEJCTABUTENIIM)  HE  IO3KE  CYTOK  [0cCie  [OJydeHHs
pe3yIbTaToB.

6.5. Jlocrarka uHpopManuu o0yyalommMest " HX POJIUTEIISIM (3aKOHHBIM
IPEACTABUTENAM) MOXET OCYIIECTBIATHLCS B COTJIACOBaHHOM  (opMe, B YaCTHOCTH,
MO0  yKa3aHHBIM HMH  KOHTAKTHBIM  JIAaHHBIM, JIMOO  BBEJEHHBIM  CAMOCTOSITENILHO.
Ilepenaya KOHTAKTHBIX JAHHBIX JIOJDKHA  OCYLIECTBIISITBCS  POAMTEISIMH  MTHCBMEHHO
WK ¢ NPUMEHEHHEM  DJIEKTPOHHBIX CHCTEM IIepeflaud  JOKYMEHTOB  JJICKTPOHHOMH
MO/ITHCHIO.




